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COMPREHENSIVE PLAN     

AMENDMENT APPLICATION 
STEVENS COUNTY LAND SERVICES—PLANNING DIVISION 
Street Address:  260 S. Oak—Courthouse Annex, Colville, WA 
Mailing Address:  215 S. Oak—Courthouse Annex, Colville, WA  99114 
Phone:  509-684-2401  Fax:  509-684-7525 
www.co.stevens.wa.us/LandServices/index.php 
 
 
 
(Type 5 Application) 
Application Submittal Checklist: 
 

 Application fee: $750.00 payable to Stevens County Land Services. 
 Completed application form. 
 If proposing a map change, one copy of a site plan of the property proposed 

for redesignation, preferably on size 8-1/2 x 11”, drawn to a scale large enough to 
clearly portray all of the detail. The site plan shall show the following: 
1. The size and dimensions of the property. 
2. Any surface water, such as lakes, ponds, streams or wetlands.  
3. North arrow and scale of map. 

 Supplemental information  (if any) 
1.             

 
 

 
 

 
APPLICANT SIGNATURES 

 
This application is subject to all additions to and changes in the laws, regulations and ordinances 
applicable to the project until a Determination of Completeness is issued pursuant to SCC 3.30.110. I/We 
certify that the information contained on this application is true, complete and accurate to the best of 
my/our knowledge.  I/We understand that information will be used by Stevens County for the purpose of 
determining whether this proposal meets the Decision Criteria specified in SCC 3.31.050.  I/We hereby 
grant to Stevens County, the right to enter the above described location to inspect the proposed work. 
 
Signature of: (Circle one)  Property Owner  Primary Contact/Agent 
 
               
 

NOTE:  As per SCC 3.30.100, Property owner is required to sign the application if 
the Agent does not have written proof of authorization. 

FOR OFFICE USE ONLY 
 
File Number: __________________ 
 
Receipt: ______________________ 
 
Date Received: 
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COMPREHENSIVE PLAN AMENDMENT APPLICATION 
 

 

 

CONTACT INFORMATION 

 

Primary Contact:            

Mailing Address:            

   City:      State   Zip     

Day Time Phone:        Fax:       

Email Address:            

 

Property Owner(s):           

Mailing Address:            

   City:      State   Zip     

Day Time Phone:        Fax:       

Email Address:            

 

PROPERTY LEGAL DESCRIPTION 
 

Tax Parcel Number(s):            

Legal Description 

 

 

Sec.   Twp.     Rge.    
 

Or Name of Subdivision:       Lot  Block   
 

Site Address/City            
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TYPE OF AMENDMENT 

Is this a request to change the Comprehensive Plan map designation on a specific parcel 

(or area) of property?    Yes        No 

If yes, please provide the parcel number for each property.  

 

 

Is this a request to add or change a specific policy in the Comprehensive Plan?  

   Yes        No 

If yes, please specify which policy you are proposing a change to or what policy you are 

proposing to add.  

 

 

Is this request to add or change other specific language in the Comprehensive Plan text? 

   Yes        No 

If yes, please cite the specific portion of the plan, which you wish to change, or specify 

what text you would like to add.  

 

Does this request affect an Urban Growth Area (UGA)?     Yes        No 

If yes, which UGA will this request affect? (Please note, if the proposed amendment 

affects an incorporated city, you may also need to request a Comprehensive Plan 

Amendment with that City.  Please contact the appropriate City for procedures, 

applications and fees.)   
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PROJECT DESCRIPTION  

Please complete the Project Description of this application, only if you are requesting an 
amendment to change the Comprehensive Plan map. 
 

What is the existing Comprehensive Plan designation of the property? 

 

What is the existing land use of the property?  

 

 

What is the proposed Comprehensive Plan designation of the property?  

 

 

What is the proposed use of the property?  

 

 

 

Is there another application (such as a rezone) that will be submitted in conjunction with 

this project?      Yes        No 

Other information that helps explain the proposed amendment request.  
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REVIEW CRITERIA 

The County will consider the criteria listed in SCC 3.31.050 in reviewing applications for 
Comprehensive Plan amendments and may only approve an application if the applicant 
demonstrates that all of the criteria are met. 
 
The questions listed below are designed to identify your project’s compliance with the 
criteria, so please provide complete information to support your request.  
 

1.  Why is the amendment needed? 

 

 

 

2. How does the proposal maintain consistency with the goals and policies of the 

Comprehensive Plan Elements and Subarea Plan (where applicable)? 

 

 

 

 

3. What are the applicable elements of the Comprehensive Plan that support the proposed 

amendment?   

 

 

 

 

 

4.  How is the proposed amendment consistent with the County-Wide Planning policies? 
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5.  How does the proposed amendment comply with the Growth Management Act? 

 

 

 

 

 

 

 

 

6. Is there new information that was not considered at the time the Comprehensive Plan 

was adopted that changes underlying assumptions and supports the proposed 

amendment?      Yes        No 

If yes, please explain.  
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Updated November, 2008 
 
To Whom It May Concern: 
 
Please find attached the “Comprehensive Plan Amendment Application”.  This application is to be used by 
the public, officials or staff to submit recommended amendments to the Stevens County Comprehensive 
Plan.  These applications will be listed on a “Docket” or list of times to be considered by the legislative 
bodies of Stevens County during emergencies or during the annual Comprehensive Plan review.  There is a 
fee (See Fee Schedule) for a Comprehensive Plan amendment and you will be responsible for legal 
publishing fees.  
 
The deadline for submitting amendments to the Stevens County Comprehensive Plan is 4:30 P.M., June 30th 
of each year with a review of these docketed amendment subjects to begin on July 1st of the same year.  If 
June 30th falls on a weekend, then docketed items must be submitted on the Friday before the deadline at 4:30 
P.M.  Any action taken by the legislative bodies of Stevens County on the docketed items will take place no 
later than December of the same year. 
 
Many topics may be docketed for amendment including textual corrections, plan deficiencies, new sub-areas 
or elements (i.e. recreation plan), map changes, or the addition or deletion of text. For complete information 
about the Comprehensive Plan Amendment process, please review Stevens County Code, Title 3, Chapter 
3.31. The following is a summary of the amendment process to the Stevens County Comprehensive Plan and 
includes deadlines, process and amendment procedures: 
 
The Stevens County Comprehensive Plan, elements thereof shall be subject to continuing evaluation and review by Stevens 
County.  Any change to development regulations shall be consistent with and implement the Comprehensive Plan as adopted 
pursuant to RCW 36.70A.  Therefore, many times you may be submitting a Rezone or Text change application concurrent with 
your Comprehensive Plan amendment application. 
 
A) If, during project permit review, Stevens County identifies deficiencies in the Comprehensive Plan, the project permit 

review shall continue, and the identified deficiencies shall be docketed for possible future amendments.  For purposes of 
this section, a deficiency in a Comprehensive Plan refers to the absence of required or potentially desirable contents.   

 
B) Any interested person, including applicants, citizens, county commission and board members, and staff of other agencies 

may suggest Plan amendments.  The suggested amendments shall be docketed with the Planning Division of the Land 
Services Department and considered by Stevens County Planning Commission and Board of County Commissioners on 
at least an annual basis, consistent with the provision of RCW 36.70A.130, Stevens County Code, Title 3.31,  and 
the Stevens County Comprehensive Plan. 

 
C) Proposed amendments or revisions of the Comprehensive Plan are considered by the Board of County Commissioners no 

more frequently than once a year except that amendments may be considered more frequently under the following 
circumstances: 

 
 1. The initial adoption of a sub-area plan 

2. Capital facilities 
3.  Emergency actions 
4.  Resolve a Growth Management Hearings Board or court appeal 

 
D) All proposals shall be considered by Stevens County concurrently so that the cumulative effect of the various proposals 

can be ascertained.  However, after appropriate public participation, Stevens County may adopt amendments or 
revisions to its Comprehensive Plan whenever an emergency exists or to resolve an appeal of a Comprehensive Plan filed 
with a Growth Management Hearings Board or with the Court. 

 
E) If you are proposing a text or map change to the Comprehensive Plan that will also require an amendment to a 

development regulation (map or text), that application must be submitted with your Comprehensive Plan change request 
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and will be processed concurrently.  Example – in most cases a Comprehensive Plan map change will also require a 
Rezone application.   

 
F) For the purpose of this section, docketing refers to compiling and maintaining a list of suggested changes to the 

Comprehensive Plan in the Land Services Department in a manner that will ensure such suggested changes will be 
considered by Stevens County and will be readily available for review by the public.  Docketing for the calendar year 
shall be from January 1st to June 30th of each calendar year.  Amendments docketed after June 30th shall be considered 
in the following calendar year. 

 
G) Amendments to the Comprehensive Plan docketed by June 30th shall be approved or denied by the Board of Stevens 

County Commissioners on or before December 31st of that same calendar year. 
 
H)  Comprehensive Plan amendments require a pre-application meeting with Land Services staff. Please plan in advance so 

your application is complete and on time. 
 
H) In order to facilitate public participation, Stevens County shall maintain and provide for the following procedures when 

considering amendments to the Comprehensive Plan and Development Regulations: 
 

1. Broad dissemination of proposals and alternatives. The docket shall be available for public review in the 
Land Services - Planning Division office during regular business hours and the Land Services website.  In 
addition, the Land Services office will utilize several other public participation methods which are discussed in 
SCC, Title 3.   

 
2. Opportunity for written comments.  Written testimony shall be allowed from the date of docketing up to the 

date of closing of the written testimony portion of the public hearing. 
 

3. Public meetings.  Public meetings and hearings shall be held only after effective notice has been distributed. 
 
4. Provisions for open discussion.  Hearings shall allow for sufficient time allotments in order that all parties 

that wish to give oral or written testimony may do so. 
 
5. Consideration of a response to public comments.  Planning Commission and Board of Stevens County 

Commissioners will review submitted written and oral testimony prior to issuing a recommendation/decision 
on each docketed item. 

 
6. Notice of decision.  Publication in the paper of record of a notice that Stevens County has adopted the 

Comprehensive Plan and/or Development Regulations or amendments thereto. 
 

Please contact our office if you have any questions at (509) 684-2401. 
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